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文件修改履历 Revision list
版本号
Version
No

修改内容
Revision

生效日期
Effective Date

修改人
Prepared by

审批人
Approved by

备注
Remarks

A0 首版发布 First Published 2016-3-1 夏守艳 李惠、周延冲

B/0 结合 CNCA最新要求进行改版 2020.05.06 陈菊珍 夏劼清

B/1 增加 CNAS认可相关要求 2021.1.10 陈菊珍 夏劼清

C0

IECQ办公室评审后，文件格式修订，

全文翻译，重新发布 Following review
by the IECQ Secretariat, the document
has been revised in terms of format,
fully translated, and republished.

2022.09.12
陈菊珍

Chen ju zhen

周延冲

Zhou yan

chong

D0

CNAS评审发现，增加缩小认证范围的

规定（CC01-8.3.4），增加 4.6 a--h 条

款 The CNAS assessment found that
the provision regarding the reduction
of the scope of certification
(CC01-8.3.4) has been added, and
clauses 4.6 a–h have been included.

2022.10.25
陈菊珍

Chen ju zhen

周延冲

Zhou yan

chong

D1
CNAS 评审通过后新增带标证书 New
certificates with the CNAS mark issued
following successful assessment

2023.10.23
张芹

Zhang Qin

周延冲

Zhou yan

chong

D2

根据 2025 年发布质量管理体系认证规

则进行符合性修订。Amendments have
been made to ensure compliance with
the Quality Management System
Certification Rules published in 2025.

2025.12.15
张芹

Zhang Qin

周延冲

Zhou yan

chong

D3

1、根据 2026年环境和职业健康安全管

理体系认证规则进行符合性修订。
Amendments to ensure compliance
with the 2026 Certification Rules for
Environmental and Occupational
Health and Safety Management
Systems.
2、总经理由周延冲变更为钱芳。The
Managing Director has been changed
from Zhou Yanchong to Qian Fang

2026.3.1
张芹

Zhang Qin

钱芳

Qian Fang
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1 目的：Purpose

为规范管理体系认证证书和相关认可标识、授权标识及 LQA标志管理，使证书及标识的使

用符合国家有关法律、法规的规定，特制定本程序。

Ensure to govern management system certification marks(accreditation marks, LQAmark )

that it authorizes certified clients to use. So as to the certification marks shall be used

compliance with the relevant laws and regulations of the State.

2 范围：Scope

适用于公司的认证证书、标志的管理，及获证组织使用认证证书、标志的监督。

Applicable to the management of certificates and mark of LQA, and the surveillance of the
certificates and marks of certified clients.

3 职责：Responsibilities

3.1 审核部应监督获证组织使用认证证书、标志使用的正确性。

Audit Department shall supervise the correctness of the certification certificates and mark
used by the certified organization.

3.2 获证组织的行为有违程序时，审核部应采取适当措施加以解决。

Audit Department shall take appropriate actions to resolve any incorrectly used by the
certified organization.

3.3 技术部负责证书的制作，管理部在核对证书及标志信息后，发放给获证组织。

Technical Department is responsible for the certificates making, Administration Department

issue the certificates to the certified clients after checking the certificates and mark.

3.4 现场审核时，审核组应说明证书及标志的使用规定，并监督获证组织证书、标志使用状态。

During the on-site audit, audit team shall state the using regulations of the certificates and

mark, and shall supervise the use status of certificates and marks of certified organizations.
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4 程序：Process

4.0总则：机构及时向认证决定符合要求的组织出具认证证书，认证证书的有效期最长为 3 年，

认证证书有效期的起算日期为认证证书签发日期，认证证书的签发日期不应早于做出认证决定的

日期，对于未能在原认证证书到期前完成再认证决定的，获证组织的 QMS、EMS、OHSMS、

MDQMS和 HSPM认证证书到期后自动失效，直至获得新签发的再认证证书，新签发的再认证证

书的终止日期不超过上一认证周期终止日期再加 3 年，对每张 QMS、EMS、OHSMS、MDQMS

和 HSPM认证证书应赋予一个认证证书编号，认证证书编号应遵循一定的规律，具体详见附件

7.3，认证证书在中华人民共和国境内使用的，认证证书应使用中文。

General Provisions: The body shall issue a certificate to organisations deemed compliant with

the requirements in a timely manner. The validity period of the certificate shall not exceed three

years. The validity period of the certificate shall commence on the date of issue, which shall not

be earlier than the date on which the certification decision was made. Where recertification has

not been completed prior to the expiry of the original certificate, the QMS、EMS、OHSMS、

MDQMS and HSPM certificates of the certified organisation shall automatically lapse upon

expiry, until a newly issued recertification certificate is obtained. The expiry date of a newly

issued recertification certificate shall not exceed the expiry date of the previous certification

cycle plus three years. Each QMS、EMS、OHSMS、MDQMS and HSPM certification certificate

shall be assigned a unique certificate number, which shall follow a specific pattern as detailed in

Annex 7.3. Where a certification certificate is used within the territory of the People’s Republic

of China, it shall be in Chinese.

4.1 认证证书和标志只证明获证组织的管理体系符合申请认证的管理体系标准的要求，不能证明

获证组织生产的产品、活动符合其产品标准或产品安全认证标准的要求。获证组织可以将认证合

格证书和标志作为符合管理标准要求的证明文件加以应用，但不得将该标志用在产品上，或作为

产品的合格说明。获证组织不得将标志用于实验室检测、校准或检查的报告。

The certification certificates and mark only demonstrate that the management system(s) of
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the certified organization meet(s) the requirements of the management system standard, not

demonstrate that the products, activities meet the criteria of products or products’ safety

certification standard. The certified organization can use the certificates and mark in the

documents as the compliance with the management systems requirements. But this logo / mark

shall not be used on a product nor product packaging nor in any other way that may be

interpreted as denoting product conformity. Certified clients shall not permit its marks to be

applied by certified clients to laboratory test, calibration or inspection reports or certificates.

4.2 获证组织可以将证书和标志用在公开出版物、函件（包括信纸、信封）、传播媒介（如互联

网、宣传册或广告）上，但不得引起产品（包括服务）或过程已通过管理体系认证的误解。

Certified organization can use certificates and marks in publications, letters(including the

notepaper, envelope), communication media (such as the internet, brochures or advertising), but

does not use in a misleading manner imply that the product, process or service is certified.

4.3 获证组织可以在产品包装上或附带信息中声明其管理体系通过认证的管理规则，但不应暗示

产品、过程或服务以这种方式得到了认证。声明应包含对下列的引用：

-- 获证组织的标识（例如品牌或名称）；

-- 管理体系的类型（例如质量、环境...）和适用标准；

-- 本机构名称。

the use of any statement on product packaging or in accompanying information that the certified

client has a certified management system. Product packaging is considered as that which can

be removed without the product disintegrating or being damaged. The statement shall in no way

imply that the product, process or service is certified by this means. The statement shall include

reference to:

a) identification (e.g. brand or name) of the certified client;
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b) the type of management system (e.g. quality, environment) and the applicable standard /

technical specification;

c) the name of LQA.

4.4 获证组织如果以某种方式明确说明了 “生产该产品的管理体系通过了由莱标认证依据

GB/T×××××或 ISO×××××或 IECQ QC 080000进行的认证”，则可将标志使用在运输产品的大箱

子上（不能用在一个有形产品或在单个包装箱、容器等上面，及在测试/分析活动中所出具的测试

/分析报告上）。

If the certified organization in some way clearly states that " management system for the

products certified by LQA according to GB/TXXX or ISOXXXX or IECQ QC 080000 system", the

mark may be used on the large box in which the product is to be transported (not on a product

or on a single packing box, container,etc., and on the test/analysis reports)

4.5 获证组织不得将认证标志使用在超出认证范围的各类业务及其各类宣传载体上，进行误导宣

传。The certified organization shall not use the certification mark on all kinds of business and

publicity carriers outside the scope of certification. or misleading in the promotional material.

4.6 获证客户在使用认证证书和标志时应接受莱标认证的监督检查。获证客户应：

When using the certification marks, the certified organization shall accept the surveillance

and inspection to the correct use of the certificates and marks from LQA.

a) 在传播媒介（如互联网、宣传册或广告）或其他文件中引用认证状态时，应符合本程序的规

定；

a) conforms to the requirements of the LQA when making reference to its certification status
in communication media such as the internet, brochures or advertising, or other documents;

b) 不做出或不允许有关于其认证资格的误导性说明；

b) does not make or permit any misleading statement regarding its certification;

c) 不以或不允许以误导性方式使用认证文件或其任何部分；

c) does not use or permit the use of a certification document or any part thereof in a
misleading manner;
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d) 在其认证被撤销时，按照认证机构的指令立即停止使用所有引用认证资格的广告材料；

d) upon withdrawal of its certification, discontinues its use of all advertising matter that
contains a reference to certification, as directed by the certification body

e) 在认证范围被缩小时，修改所有的广告材料；

e) amends all advertising matter when the scope of certification has been reduced;

f) 不允许在引用其管理体系认证资格时，暗示认证机构对产品（包括服务）或过程进行了认证；

f) does not allow reference to its management system certification to be used in such a way
as to imply that the certification body certifies a product (including service) or process;

g) 不得暗示认证适用于认证范围以外的活动和场所；

g) does not imply that the certification applies to activities and sites that are outside the
scope of certification;

h) 在使用认证资格时，不得使认证机构和（或）认证制度声誉受损，失去公众信任。

h) does not use its certification in such a manner that would bring the certification body
and/or certification system into disrepute and lose public trust.

4.7 当获证组织的名称、地址或认证要求发生变化时，应提出申请换发认证证书，莱标认证将重

新签发认证证书及附件。

When any changes about the name, address/location/site, or certification requirements of the

certified clients, they shall apply for new certificates, and LQA shall reissue the certificates and

the attachments.

4.8获证组织如需使用认可标识，必须与莱标认证的标志同时使用，使用时应注明组织在莱标认

证的证书注册号。

If the certified organization needs to use the accreditation marks, it must be used together

with the LQAmark, and shall remark the registration number of LQA.

4.9 使用申请 the usage of application

业务部负责受理认证标志和认可标识的使用申请。获证组织如需使用认证标志或认可标识，

需与业务部联系，并说明使用的原因及方案。经业务部确认不违反标志、标识的使用规定时，向

获证组织提供电子版的认证标志/认可标识。如有问题，应在收到申请后十五天内回复。

Marketing Department is responsible for accepting applications for the use of certificates and
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marks. If the certified organization needs to use the accreditation marks, can contact with

Marketing Department and explain the reason and and scheme for the usage of marks. When

Marketing Department confirms that it does not violate the regulations on the use of marks,

shall provide the electronic version of the certification/accreditation marks to the certified

organization. if any problem, reply within 15 days after the application.

4.10 违规处理 Handling for transgression

如发现获证组织对认证证书、标志、认可标识等使用不符合要求、误用、错用认证标志或发

生对莱标认证认证制度的不正确宣传时，莱标认证将根据其情节的轻重和引起不良影响后果，做

出处理，包括：口头或书面警告、要求纠正或采取纠正措施、暂停证书、撤销证书资格和公告违

规行为，必要时采取法律措施。

撤销证书资格的组织必须终止使用体系认证证书和/或标志。证书和/或标志须归还 LQA。

If any non-compliance, misuse, incorrectly use and advertise of certification marks, LQA mark

and accreditation marks, LQA shall take actions to deal with incorrect references according to the

impact or consequence,Such actions could include requests for oral or written warnings,

correction and corrective action, suspension, withdrawal of certification, publication of the

transgression and, if necessary, legal action.

The clients whose certificates are revoked must stop using the certification marks.

Certificates and/or marks must be returned to LQA.

4.11 管理体系认证证书信息要求： Requirements for Management System Certification

Documents

认证证书的信息应真实、准确，不产生误导，并至少包含以下内容：

（1）获证组织名称、统一社会信用代码、注册地址、认证范围所覆盖的经营地址。若认证的 QMS、

EMS、OHSMS、MDQMS和 HSPM覆盖多场所，应表述认证所覆盖的所有场所的地址信息；

注：认证证书中可不包括临时场所，当在认证证书上展示临时场所时的，应注明这些场所为临时场所。

（2）获证组织 QMS、EMS、OHSMS、MDQMS和 HSPM所覆盖的产品、活动、服务的范围；
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包括每个场所相应的认证范围，且没有误导或歧义（适用时）；

（3）认证依据的认证标准 GB/T 19001/ ISO 9001 、GB/T 24001/ ISO 14001、GB/T 45001/ ISO

45001、ISO13485/GB/T42061和 IECQ QC080000所采用的当时有效版本的完整标准号；

（4）认证证书签发日期和有效截止日期，认证证书应注明：获证组织必须定期接受监督审核并

经审核合格此证书方继续有效的提示信息；

（5）认证证书编号（或唯一的识别代码）；

（6）认证机构名称、地址；

（7）认证标志、相关的认可标识及认可注册号（适用时）；

（8）认证证书信息及认证证书状态的查询途径。

The information on the certification certificate shall be truthful, accurate and not misleading,

and shall include at least the following:

(1) The name of the certified organisation, its Unified Social Credit Code, registered address

and the business addresses covered by the scope of certification. If the certified QMS、EMS、

OHSMS、MDQMS and HSPM cover multiple sites, the address details of all sites covered by the

certification shall be stated;

Note: Temporary sites need not be included in the certification certificate; where temporary

sites are shown on the certification certificate, they shall be clearly marked as such.

(2) The scope of products, activities and services covered by the certified organisation’s

QMS、EMS、OHSMS、MDQMS and HSPM; including the corresponding scope of certification for

each site, and without any misleading or ambiguous information (where applicable);

(3) The full standard number of the certification standard(s) used as the basis for

certification— GB/T 19001/ ISO 9001 、GB/T 24001/ ISO 14001、GB/T 45001/ ISO 45001、

ISO13485/GB/T42061 and IECQ QC080000—specifying the version valid at the time;

(4) The date of issue and expiry date of the certificate; the certificate shall include a

statement indicating that the certified organisation must undergo periodic surveillance audits and
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pass such audits for the certificate to remain valid;

(5) The certificate number (or unique identification code);

(6) The name and address of the certification body;

(7) The certification mark, relevant accreditation marks and accreditation registration

number (where applicable);

(8) The means by which the certificate information and status may be verified.

6 记录：Records

序号
SN

表格编号+版本号
Form No

(w/ Version No)

中文记录名
Record name in Chinese

英文记录名
Record name in Chinese

1 LQA-JL-08-01-02 体系认证证书 一个地址 certificate with one Site

2 LQA-JL-08-02-02 体系认证证书 二个地址 certificate with two Sites

3 LQA-JL-08-03-02 体系认证证书 附件 Attachment of certificate

4 LQA-JL-08-04-02
苏州莱标标准认证有限公司认

证标志
LQA mark/logo
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7 QES证书 Certificate

7.1 带 CNAS 标
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7.2 QES 不带 CANS 标



文件编号：LQA-P-008 版本：D3

机密 归属于莱标认证

Confidential Property of LQA

第 15 页

共 21 页



文件编号：LQA-P-008 版本：D3

机密 归属于莱标认证

Confidential Property of LQA

第 16 页

共 21 页



文件编号：LQA-P-008 版本：D3

机密 归属于莱标认证

Confidential Property of LQA

第 17 页

共 21 页

7.3 医疗器械证书：
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7.4QES 和 MDQMS 编号规则：

认证证书编号由认证机构代码、发证年份号、 QMS、EMS、OHSMS 和 MDQMS 简写、顺序号、认

证周期、认可机构代码和子证书号构成，格式如下：

332 xx Q/E/S/M xxxxx R0（1、2、.） xx -x

认证机构代码 发证年份号 QMS、EMS、OHSMS 和 MDQMS 简称 顺序号 认证周期 认可机构代码 子证书号

注：认证机构批准号的编号格式为“CNCA-R/RF-年份-流水号”，其中 R 表示内资认证机构，RF 表示外资认证

机构，年份为 4 位阿拉伯数字，流水号是内资、外资认证机构分别流水编号。内资认证机构代码为：该认证机

构批准号的 3 位或 4 位阿拉伯数字批准流水号；外资认证机构代码为：F+认证机构批准号的后 3 位阿拉伯数

字批准流水号，不足 3 位的，首位以 0 补位。

C.2 同一个组织的认证范围覆盖多个场所并需要颁发子证书时，子证书编号为在主认证证书编号后加上“-”和

序号，如-1（-2，-3，……）。

C.3 有效期内换发认证证书，认证证书编号中的机构注册号、年份号、顺序号和认证证书的有效期保持不变，

多场所组织的子

证书编号应与主

证书的编号相关，

在主 证书编号后

加 子证书序号：

-1 ， -2，……

通过认可的填写认可机构代

码，未通过认可代码为“00”。

后缀表示初次认证或再认证换证号：初次认证为

R0，第一次再认证换证为 R1，第二次再认证换证

为 R2，……

一个认证机构当年发出 QMS 认证证书的顺序累计号：00001，

00002，……

认证证书所属领域代号：Q 为 QMS；E为 EMS；S 为 OHSMS；M 为 MDQ

认证证书签发年份：26-2026，27-2027，……

内资认证机构为认证机构批准号后三/四位数字批准流水号；外资认证机构为 F+认证机构批

准号后三数字批准流水号，不足三位的，首位以 0 补位。
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应注明换证日期。

C.4 再认证完成后换发认证证书，按 C.1 规定重新赋予认证证书编号，初次认证为“R0”，第一次再认证为“R1”，

第二次再认证为“R2”，依此类推。

C.5 撤销认证证书后，原认证证书编号废止，不再使用。
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7.4 IECQ 证书
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7.5 IECQ QC080000 证书编号规则：

5.2 IECQ HSPM 认证证书

5.2.1 主证书编号 在 IECQ 在线系统确定的 IECQ 证书号（IECQ-H- LQASCCN 20**.****），认证

机构文件号码（CB Reference No）按以下规则确定的编号（中间以“-”隔开）

332 ×× H **** R0（1、2、。。） 01

以上编号中：

332 —苏州莱标标准认证有限公司获 CNCA 认证机构批准号的流水号后三位数字

× × —证书签发年份。26 代表 2026；27 代表 2027；

H —有害物质过程 HSPM 代号（证书所属领域）；

****—一个认证机构当年发出 HSPM 认证证书的顺序累计号：0001，0002，……

R0 —初次认证；R1—第一次再认证；R2—第二次再认证；

01 —机构获得认可（代码）

5.2.2 子证书标识

如果需要子证书，子证书的编号在完整的主证书编号后加分场所序号（与主证书分场所列表一致）

标识。
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